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Computer Applications for SMEs

November 10 — December 19, 2008

RATIONALE : In the recent years there has been a significant diffusion
of information technology (IT) in the small and medium
enterprise segment. However, because of resource
constraints their use of software and web based

i solutions has remained suboptimal. SMEs need
‘ 3 professionals with skills to use advanced computing tools
for decision support, web applications, internet/intranet
services, e-commerce etc. to gain competitive
advantage. This programme aims at preparing
participants to efficiently and effectively use Web and
Information Technologies for their business functions.

; OBJECTIVE : The programme is to equip the participants with
} intermediary and advanced skills and techniques for
1 effective and efficient use of Microsoft office software

suite with VBA, Web applications and other software for
SMEs. This training will enhance individual and
organizational software usage competencies leading to
I improvement in ROI in IT.

TARGET GROUP : The programme has been specially designed keeping in mind

the need of participants associated with the SME sector.

* Micro & Small Business Entrepreneurs

¢ Middle and Senior Level Executives of SMEs

¢ IT Professionals

* Business Facilitators, Consultants/Counselors/
Analysts and Academicians, Researchers

* Representatives of Development & Support
Institutions (Including Educational Institutions)

* Executives of Government Organizations engaged in
investment/business promotion

e Functionaries of Non-Government Organizations
engaged in SME promotion.

COURSE CONTENT : Module 1 Introduction to Advanced Applications in
Microsoft Word and Excel

Module 2 Relational Database Management with
ACCESS
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BENEFITSTO
PARTICIPANTS:

LAST DATE FOR
RECEIPT OF
NOMINATION
AT ITEC:

COURSE DIRECTOR :
E-MAIL :

Module 3 Prepare your own Website with Front Page
Module 4 Visual Basic for Applications(VBA) for

developing Software

Module 5 Data Analysis for Quality Control, Marketing

and Business Intelligence

Module & Managing Projects with MS Project
Module 7 Software Applications for managing

Accounts, Inventory and Finance

Module 8 Setting up Enterprise Network and Internet

Facility

Moduie 9 Assessing Enterprise IT needs

The training programme is designed keeping in mind the
need of participants associated with the SME sector. The
participants on completion of the programme will be able

to:

understand applicability and usage of a variety of
advanced functionalities of office productivity suite-MS
Office 2003 professional.

use project management software

create smart applications using macros, queries and
report objects

use Visual Basic for Applications as a programming
tool.

develop and maintain their website using Front Page
carry out data analysis for statistical quality control
understand e-commerce

comprehend business applications of Internet (for
marketing and competitive intelligence)

use accounting software —Tally / Microsoft. Small
Business Accounting

carry out a small in-house need based software project
deal with virus threats
make investment in IT judiciously

12" August, 2008
Mr. Jignasu Yagnik

yagnik@ediindia.org
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YENUE AND ACCOMMODATION

The programme will be organized at EDI Campus located in a serene and pleasant
environment, 5 kms away from Ahmedabad International Airport on the Ahmedabad-
Gandhinagar Highway in Gujarat State. Ahmedabad is well connected by air and rail with
the commercial hub centre-Mumbai and the capital city-New Delhi. Participants will be
housed at EDI Campus in comfortable air-conditioned rooms on double occupancy basis.
Throughout the training programme, EDI will facilitate participants to visit places of
interest in and around the city. However, for better management of the programme, it
may please be noted that participants cannot leave the campus on their own without
seeking explicit permission from the Institute.

FELLOWSHIP SUPPORT

The Indian Technical and Economic Cooperation (ITEC), Ministry of External Affairs,

Government of India supports the programme by offering fellowships to cover the
following

e Tuition fee

e A.C. accommodation on twin sharing basis

Living Allowance* (Food Expenses + Out of Pocket Allowance)
Book Allowance (in the form of Course Material, Cases, CD, etc.)
* Air Travel (Economy Class) to Ahmedabad, by shortest route.

* 80% of the living allowance released by the ITEC will be deducted by EDI towards
boarding facilities provided at EDI campus and the balance 20% only will be given to the
participants for their out-of- pocket expenses. In view of the limited living allowance,
candidates are advised to bring extra foreign exchange to meet additional expenses.

GENERAL ITEC GUIDELINES

1. The classes will be held from Monday to Friday. All Saturdays and Sundays are holidays.

It is compulsory to attend classes regularly. Course completing certificate will not be
awarded to those with less than 95% attendance.

3. If a participant is unable to attend class, he/she must seek prior permission from the
respective Course Director,

4. If a participant wishes to go outside Ahmedabad, he/she must obtain a 'No Objection
Certificate’ from his/her respective Embassy in New Delhi addressed to the Ministry
of External Affairs, New Delhi and submit the same to the Institute.

5. The participants have to follow the rules and regulations of the institute.

6. Participants will hand over their ticket and passport to the institute on the first day
of the course. The passport will be returned after a day while the ticket will be kept
with the Institute for re-confirmation and will be returned to participants on the last
day of the training programme.

7. For more information about the institute, please refer
EDI web site : www.ediindia.org
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HOW TO APPLY

For availing fellowship support, participants are requested to contact the contact the
concerned Indian Embassy/Mission located in their vicinity. Filled in nomination forms
(duly forwarded by the Nodal Ministry as advised by Indian Mission) are to be
submitted with Indian Missions only. Please note that nomination form must be
routed through Indian Embassy / Mission only. Any form sent directly to the
Institute shall not be entertained.

Since nomination will be accepted only on-line, please find attached the nomination
form :

1. At the end of PART-I of the nomination form, the applicant has to affix the
signature (beneath ‘Undertaking of the Applicant”).

2. At the end of Part I (a) of the nomination form (I.e. Medical Report), the physician
has to affix his signature and seal.

3. Part II of the nomination form is to be filled by the Authorized Official of the Nodal
Ministry in the country (as advised by the Indian Mission).

4, Part III of the Nomination Form is to be filled by the Authorized Official of the
Indian Mission along with their stamping.

Please note that unless all the parts of the nomination form are appropriately filled up
and stamped, it will not be approved by the ITEC Division, New Delhi, India.

In a nutshell, the procedure is as under : -

The duly filled-in application form is not be sent to EDI, but to the Indian High
Commission in a given country after getting it endorsed by the Nodal Ministry and
thereafter, it is to be submitted to the Indian Mission for their endorsement. After this
procedure, your application will reach ITEC office, New Delhi, India, for their approval.

For more information, interested applicants may contact : Ms. Lalitha Krishnan,
Manager (Planning), Entrepreneurship Development Institute of India, Ahmedabad,
Gujarat (India) at e-mail id : lalitha@ediindia.org.

Participants must possess a valid passport and visa for the entire duration
of the course.

R



About ITEC

Indian Technical and Economic Cooperation programme popularly known as
“ITEC” was launched in 1954 as a bilateral Programme of assistance by Government
of India.

Under ITEC and its corollary SCAAP (Special Commonweaith Assistance for Africa
Programme) 156 countries in Asia, East Europe, Central Asia, Africa and Latin America
are invited to share the Indian developmental experience acquired over five decades of
India’s existence as a free Nation.

ITEC is about cooperation and partnership for mutual benefit. It is response oriented
and it addresses the needs of developing countries,

India spends about Rs. 500 million annually on ITEC activities. Since 1964 India
has provided over US $2 billion* worth of technical assistance to developing

countries, including neighboring countries (assistance to whom is administered
separately).

ITEC is the flag bearer of the Indian Government’s technical cooperation efforts, not
only because of its wide geographical coverage but also for innovative forms of technical
cooperation in which it has assisted.

Indian Technical and Economic Cooperation has five components viz
(1) Training in India of nominees of ITEC partner countries;

(2) Projects and project related activities such as feasibility studies and consultancy
services;

(3) Deputation of Indian experts abroad;
(4) Study Tours;

(5)

Aid for Disaster Relief (ADR).

i B



About The Institute

Entrepreneurship Development Institute of India (EDI), set up in 1983, is an
autonomous institution registered under the Societies Registration Act and
sponsored by all India financial institutions viz., Industrial Development Bank
of India (IDBI), ICICI Ltd, IFCI Ltd and State Bank bf India (SBI) with active
support from the Government of Gujarat. Committed to education, research
and training, EDI has earned a great deal of national and international
recognition for its efforts as reflected in the support it has received from the
World Bank, International Labour Organization, UNIDO, Commonwealth
Secretariat and several other international agencies. The Institute has been
conducting several international programmes for a variety of target groups
to develop managerial talent, business communication skills, proficiency in
computer skills, skills of entrepreneur trainer-motivators in small business
promotion and micro enterprises and micro finance related activities, good
governance practices in the NGO sector and sensitivity to gender centric
issues.

The Institute has also successfully carried out the prestigious task assigned
by the Ministry of External Affairs, Government of India, to set up
Entrepreneurship Development Centers in Cambodia, Lao-PDR, Myanmar and
Vietnam (CLMV nations).

Eventhough much has been realised, far more remains to be done. EDI
continues with its mission of enhancing the human resources at national and
international levels through development of capacities.
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EDI AFFILIATES IN OTHER COUNTRIES
LIEDC - LAOQ, CIEDC - CAMBODIA, VIEDC - VIETNAM
TO BE ESTABLISHED : MIEDC - MYANMAR, UIEDC - UZBEKISTAN

ENTREPRENEURSHIP DEVELOPMENT INSTITUTE OF INDIA

P.O. Bhat 382 428 Dist. Gandhinagar, Gujarat, India
Tel : +91-79-23969163, 23969161, 23969162, Fax : +91-79-23969164
E-mail : ediindiaad1@sancharnet.in Website:http://www.ediindia.org

EDI REGIONAL OFFICES

Central: -~ East:

19, Chhatrapati Shivaji Colony, N-1/224, IRC Village,

Chuna Bhatti, Kolar Road, Nayapally, .. °

'Bhopal-462 016. : Bhubaneswar - 751 015.

Phone :+91-755-2424015 Phone : +91-674-2554494

Telefax : +91-755-2424015 =~ - .- E-mail : ediero@rediffmail.com
, - E-mail :gujralraman@yahoo.com
North: : South : ' 1 North-East :
432/ 36, Kala Kankar Colony, + 102, 70th Cross, 17 'A' Main Road, House No. 36, Nr. D.G.P Office,
‘Old Hyderabad, 5" Block, Rajajinagar, B.K. Kakoti Road, Ulubari,
Lucknow-226 007, Bangalore-560 010. Guwahati-781 007,

- Phone : +91-522-2780820 Phone. : +91-80-23119361 - Phone : +91-361-2461063

Telefax : +91-522-2780856 Telefax : +91-80-23119360 Fax :+91-361-2459112
E-mail : edinro@sancharnet.in E-mail : ediro@giasbg01.vsnl.net.in E-mail : edinero@india.com
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