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FROM SINGAPORE EMBASSY BrAIGKOK

TO TICR

SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

PUBLIC SECTOR ADMINISTRATION AND FINANCIAL
MANAGEMENT

25 TO 29 AUGUST 2014

Sponscred by the

SINGAPORE COOPERATION PROGRAMME

under the

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD/
SMALL ISLAND DEVELOPING STATES TECHNICAL COOPERATION
PROGRAMME

to be conducted by the

CIVIL SERVICE COLLEGE, SINGAPORE

Singapore Cooperation Programme

Singapore has provided technical assistance to other
developing countries since the 1960s. As a country
whose only resource Is Its people, Singapore believes
that human rescurce development is vital for economic
and social progress. Singapore itself has benefited
from training provided by other countries and
international organisations. Through the Singapore
Cooperation Programme (SCP), Singapore can
contribute to the development of other developing
countries.

In 1992, the SCP was established, bringing together
under one framework the various technical agsistance
programmes offered by Singapore. Through the SCP,
the range and number of training programmes have
been Iincreased to meet the needs of developing
countries.

Since 1292, Singapore has sponsored training courses
and study visits for over 90,000 officials from 170
countries. The SCP is managed by the Technical
Cooparation Directorate of the Singapore Ministry of
Foreign Affairs. :

Civil Service College, Singapore

As a Key strategic catalyst In initlating change and
sustaining transformation within  the Public
Service, Civil Service College -(CSC) has played
an Important role In facilitating the learing
process for public servants in. Singapora since
1971.

CSC International (CSCI), a depanmaeant of the Civli
Searvice Collage, serves as a opne-stop contact
point for International organizations interested in
Singapore's publle sector reform Inltatives and
management practices. Through the sharing of
Singapore's best practices and experiences with
overseas delegates, CSCI hopes to promote good
governance, and generate  goodwill and
cooperation between different governments acress
the world.

PUBLIC SECTOH ADMINISTRATION AND FINANCIAL MANAGEMENT
25 FQ 29 AUGUSRT 2014
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Course Objectives

To provide senfor government officiais from the Public
Sector Ministries and Departments in  depth
knowledge on tha policies, governance, regulatory
framewaorks on the planning, development, budgeting
and financial management of public sector functions,
processes, manpower training and development,
provislon of public sector services.

Synopsis

The topics include:
« Administration and Governance in the Public
Sector
* Policy Development
= Performance Management
« Public Sector Policy
Implemantation
« Efficient allocation of Financial Resources /
Budgeting & Forecasting
Budget Forecasting and Controliing
Public Sector Financial Management
Cash Management
Capital Planning and Budgsting
Finanscial Performance Reporting

Planning and

4 » 8 & 0

Duration

The course will be held from 25 to 29 August 2014,

Application Information

Applicants should be:

« Mid to senior level officials from government
agencies who are involved in the public sector
administration, planning, budgeting, and financial
management.

= Priority will be given 1o candidates whose job
scope is allgned with the course objectives.

« Nominated by their respective Governments
Proficient in spoken and written English
In good health

Terms of Award

The course is sponsored by the Government of

Singapore under the Singapore Cooperatlon
Programme Training Award and the Small island
Developing States Technical Cooperation
Programme.

Under this programme arrangement, the Government
ot Singapore will bear the foliowing expenses for the
successful  applicants,  thereafter, known as

participants during their tralning in Singapore.

These expenses include:

« A daily training allowance ol One Hundred and
Twenty Singapore Doliars (5%120) from first
day 1o last day of the course 10 cover meals
and daily expenses. {Complimentary breakfast
is provided in the hotel from first day o one
day after the course];

« Transportation to coursa venue and site visits:

e Medical insurance for participants 10 cover
accident and hospitalisation during their stay
In Singapore In accordance with the policy of a
local insurance company; and

+ Accomtnodation for the entire duration of the
course.

Note:

{I) The recipient government will be responsible
for thelr participams' round-trip airfares

(i) Participants are to bear their personal
miscellansous expenses that might ba
incurred prior to receiving the allowanca

{iiy Any expenses for out-patient medical/dental

treatment will be borne by the participants
themselves

Regulations

Participants are

following:

{a) Swictly observe course schedules and not
miss vaining sessions;

(b) Not bring any member of their family and/or
glde for the duratlon of the course;

{c) Carry out Instructiohs and ablde by conditlons
as may be stipulated by the nominating
Government or the Government of Singapore
with respect to the course;

{d) Refrain from engaging In political activitles, or
any form of employment for profit or gain while

required to comply with the

in Singapore;
{e} Discontinue the course, in the event they fall
seriously iil and are considered unable to

continue the training or have committed an
Improper act; and

(il Return o their respective home countries
upen complstion of tha course.

PUBRLIC SECTOR ADMIMSTRATION AND FINANCIAL MANAGEMENT
275 7O 29 AUGQUST 2014
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Application Procedure
(Closing Date for Nomination: 27 June 2014)

The Government of Singapore is pleased to invite the
raspective  National Focal Points for Technical
Azclstance 1o nominate one (1) suitable applicant.

Where there are mofe applicants than training places,
the selection of applicants will be based on merit. The
Government of Singapore seeks the understanding of
the respective National Focal Points for Technical
Assistance in the event their nominee is not selected.

All nominations are to be carried out by the respective
Government Institutions, using the official application
form. The application forms are to be submitted and
should reach the Ministry of Forelgn Affalrs,
Singapore through the Natlonal Focal Polnt and the
Singapore Embassy in the nominating country not
later than Friday, 27 June 2014,

Please address the forms 1o

Director-General
Technical Cooperation Directorate
Ministry of Foreign Affairs, Singapore

Tanglin
Singapore 248163
Altn: Ms Gweneal Lee
Tel: (65) 6379 8475
Fax: (65) 6479 3357
E-mall: gweneal_lee@mfa.gov.5g

« To expedite the process, a copy of the eompleted
application forms can be scanned and sent via e-
mail or faxed to the Ministry of Foreign Affairs,
Singapore at Fax (65) 6479 3357. The original
application forms can be mailed through
diplomatic or normal channels.

« Al application forms should be completed In full
and must bear the endorsement of the respeciive
Ministry of Foreign Affairs or National Focal Point
responsible for technical assistance.

e Incomplete application forms or forms which are
not endorsed will not be accepted.

« Applicants should refraln from making telephone,
fax and emall Inquiries on the status of their
appllcations.

« The Ministry of Foreign Affairs, Singapore will
inform all applicants of the outcome of their
applications. Their National Focal Point will also
be informed directly or through our diplomatic
representations in the nominating country.

« Flight arrangements are only 16 be made upon
receipt of the Letter of Acceptance to the
course.

Information on Singapore

For more information about Singapore, you may
wish 1o visil the Singapore Tourism Board website
at www.yoursingapore.com

PUBLIC SECTOR ADMINISTRATION AND FINANCIAL MANAGEMENT
25 YO 28 AUGUST 2014
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SINGAPORE COOPERATION AFFIX A
PROGRAMME APPLICATION FCRM RECENT

PASSPORT-
— SIZE
Please type or write clearly in capital letters. Do not leave any PHOTOGRAPH
space blank. Use “NIL” or "N/A" where applicable. HERE
N
Programme : Singapore Cooperatlon Programme Training Award (SCPTA) /
Small Island Developing States Technical Cooperation Programme (SIDSTEC)
Course Title - Public Sector Administration and Financial Management .
Course Dates - 25 to 29 August 2014
Applicant's Particulars
Salutation Dr/Mrvirs/Ms/Others (please specify)
Family Name
Given Name
Nationality Date of Birth (atmmay)
Pas rt  Expi Date
Passport Numbaer o Xpiry a
Gender Marital Status
Representing the
Govermment of . Dietary Restrictions
(if different from {If any)
natonality)
Ethnic Group Religion
. Airport of Departurs to
Current Job Title ) Singapore
Home Address
Country | State/Province ] | City/Town |
Postal Address
(Sireet,
HouserBlock,
Unit, etc) Postal Code
| = mver | o Niamber .
Tel No. Mobile
Office Address
Country | State/Province I [ City/Town |
Postal Address
(Street,
Sﬁ:.:'s:{gock. Postal Code
Cg::gy 2?5: Number Cg:td'n:y g;';z Nunibar
Tel No. Fax No.
; : Secondary
Primary Email Ernail
Person to be notified in case of emergency
Nams Relationship
Contact Country Cods Area Code | Number
Address Number :
Email

NOTE; Thic epplication form should be duly completed and endorsed by the Ministry of Foreign Affairs or the Natianal Foeal
Point for Tachnlcal Assistance In your country. Forms which era incomplela or not endorsed will not be aceapted.
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30-APR—2A14 11:83 FROM SINGAPORE EMBASSY BFAGKOK TO TICA P.86-19
662 2872578 |
Page 2
SINGAPORE COOFPERATION PROGRAMME APPLICATION FORM
i .

Empioyment Hls'tory {starting with present position, Le. In reverse chronolagical ordaer)

Organisation Department Designation Nature of Job (qu':-.om , (GGIIO ,
PRESEN
T

Educational Qualifications (starting with highast qualification attalned, 1.e. In reverap chronological
order} °

Educational Qualificatlon < o iz From To
Attained . Educational Institution (8 ) P o

Professional Qualifications
Description of Qualification Date Attained

Previous Attendance

Have you previously attended any courses sponsored under the Singapore
Cooperation Programme? If yes, please state the name and date of course(s) Yes/No
1, 1

2 |

_Experience and Training Requirements
Please write briefly on your working experience and training requirements.
Copies of the relevant supporting documents {e.g. educational certificates, testimanials) should be attached.

NOTE: This application form should be dily completed and endorsed by tha Ministry of Forelgn Affairs or the Nalional Focal
Point for Technical Asslstanca In your country. Forms which are incomplete or not endorsed will not be accepted.
Page 2 :



3I—APR—2814 11:83 FROM SINGAPORE EMBASSY BFMGKOK TO TICA F.B771y
662 2872578
Page 3
SINGAPORE COOPERATION PROGRAMME AFPPLICATION FORM
—

APPLICANT'S DECLARATION

R of

Name of applicant Representing Country

declare that:

(a) all information provided is true, complete and accurate to the best of my belief and knowledge,
and that | have not wilfully suppressed any material facts;

(b) | am medically fit and free from any medical problems which may impair my ability to attend and
complete the training In Singapore;

(c) For pregnant female applicants only: | am months pregnant and am/am not certified
by a qualified doctor to be medically fit and in good health to travel and attend the fraining in
Singapore; and

(d} 1 will be personally liable for all medical expenses incurred during my stay in Singapore, other
than those covered under the Group Personal Accident Insurance and Group Hospital & Surgical
Insurance policy.

(Al successful participants are covered under Group Personal Accident and Group Hospital &
Surgical Insurance. The Group Hospital & Surgical Insurance does not cover any pre-existing
conditionsfillnesses or any outpatient medical/dental treatment. Participants are personally liable
for all medical expenses beyond what is covered by the insurance policy. As the coverage is
limited, participants are advised to make their own arrangements to obtain adequate medical
insurance coverage for their stay in Singapore.}

Upon successful selection for the training award, { undertake to:

(a) camry out instructions and abide by such terms and conditions as may be stipulated by the
nominating and host governments in respect of this training course; ~
{b) abide by the rules and regulations of the training institution in which | undertake to study in or be
trained under,

{c) submit/present any repon, which may be required;

(d) refrain from engaging in political activities and any form of employment for profit or gain;

(&) return to my home country upon completion of the training; and

{f) discontinue the course should | be found guilty of misconduct or be medicalfy unfit.

! fully understand that if | fail to comply with the terms and conditions of the training award, and/or
any of the above declarations are found to be untrue, the award will be terminated with immediate
effect and | will be liable to depart from Singapore at my own expense.

Date Signature of applicant

NOTE: This application foim should be duly campietad and endorsed by the Ministry of Fareign Affairs or tha Nallonal Focal
Polnt for Technlcal Assistance in your country. Forms which are incomplete or not endorsed will not be accapted.

Page 3



30-APR-2814 11:94 FROM SINGAPORE EMBASSY BFMGKOK TO TICA FP.@8-10

662 2872518
Page 4

SINGAPORE CODOPERATION PROGRAMME APPLICATION FORM

TO: GOVERNMENT OF THE REPUBLIC OF SINGAPORE
Dear Sir
LETTER OF INDEMNITY

In consideration of your allowing me to do my trainlng with the relevant Government
departments/statutory boards/institutions in Singapore, |, . of Passport
Number of ., hereby declare that [ shall be
personally liable for and shall indemnify the Government of the Republic of Singapore and
{name of TCTP parner country of international organisation, if
applicable) against all liabilites, claims, losses. demands, actions, sults, proceedings, costs or
expenses whatsoever arising under any statute or common law which may be made or taken .
against the Government of the Republic of Singapore or incurred or become payable by the
Government of the Republic of Singapore in respect of any medical iliness, personal injury,
(whether fatal or otherwise) to or the death of any person or in respect of any injury or damage
whatsoever to any property, real or personal arising out of or in the course of or by reason of my
carelessness or negligence, omission or default during my training with the relevant Government
departments/statutory boards/institutions in Singapore.

Dated this day of 2014.

Signed by

Signatura of applicant Name of applicanl

in the prasence of

Signature of withess Name and designation of withess

MOTE: This application form should be duly completad and ondorsed by the Ministry of Foreign Affairs ar the Netonal Focal
Point for Tachnical Asslstance in your country, Forms which ara Incomplets or not endorsed will not be accepted.

Page 4



30-APR—2014 11:B4 FRUM  SINGRAPURE EMBRASSY BRMGKUK U 11ICH F.uos 1y
662 2872578
FPage &6 -
SINGAPORE COOPERATION PROGRAMME APPLICATION FORM
|

TO BE COMPLETED BY THE NOMINATING GOVERNMENT

Applicant's Proficiency in the English Language

Excelient Good Fair Basic
Spoken ] O 0 ]
Written [ d J [

Applicant's Fithess Level

Excellent Good Fair Basic
Health ] [ ] ] ]

Reasons for applicant's selection

The post which the applicant will be required to fill upon satisfactory
compfietion of training

Relevance of the course to applicant's job

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs or tha Natlonal Focal
Point for Technical Assistance in your country. Forms which ara Incomplete or nct endorsed will not be aceapled.
Page S
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662 2872578
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Page 6
SINGAPORE COOPERATION PROGRAMME APPLICATION FORM

*

TO BE COMPLETED BY THE NOMINATING GOVERNMENT
OFFICIAL DECLARATION

Cn behalf of the Government of L
Country Name of official

centify that:

{3) | have examined the educational, professional or other cerificates quoted by the applicant in
this form and | am satisfied that they are authentic and relate to the applicant;

(b) The applicant is medically fit and free from infectious disesse and that, having regard to his/her
physical and mental history, there is no reason o suppose that the applicant is other than fit to
undertake the journey to Singapore and to remain in Singapore for the duration of training;

(c) Should the nominee seek medical consuitation/treatment during his period of stay in Singapore,
he would be personaliy liable for all medical expenses incurred, other than those covered under the
Group Personal Accident Insurance and Group Hospital & Surgical Insurance policy; and

{d) The applicant has attained a level of proficlency in both spoken and written English to enable
himsher te follow the course of studyitraining for which he/she is being nominated.

| nominate (DrfMr/Mrs/Ms™) holding Passport No.
for the training course.

Name and Designation Signature
Name of Qrganisation ’ Country code Area code Office tel no.
Email Address Country code Area code Office fax no.

Endorsement by the nominating country's Ministry of Foreign Affairs or the National Focal Point for
Technical Assistance:

Name Email Address

(Minletry's Official Stamp}

Dasignation

Name of Crganization

Signature

Country code Araa code Offlce tel no.,

Country code Ares code Office fax no.

NOTE: This applicatlon farm should be duly completed and endoived by the Ministry of Foreign Affairs or the Natlonal Focatl
Point for Technical Assistance in your country. Forms which are incomplete or not endorsed will not be accepted.
Page 6
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