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THE COLOMBO PLAN

International Training Course on

Smali Business Planning and Promotion

Jointly Sponsored by

Government of India
&
Colombo Plan Secretariat

29th February 2016
to
Oith April 2016

Implementing Agency

National Institute for Entrepreneurship and Small Business
Development



I BACKGROUND
1.1 COLOMBO PLAN

The Colombo Plan for Cooperative Economic and Social Development in Asia
and the Pacific was conceived at the Commonwealth Conference on Foreign
Affairs held in Colombo, Ceylon (now Sri Lanka) in January 1950 and was
launched on 1 July 1951 as a cooperative venture for the economic and social
advancement of the people of South and Southeast Asia. It has grown from
the founding group of seven Commonwealth nations - Australia, Britain,
Canada, Ceylon, India, New Zealand and Pakistan - into an international
organisation of 26 member countries, including developed and developing
non-commonwealth countries in the Asia Pacific region. Current Colombo Plan
member countries are Afghanistan, Australia, Bangladesh, Bhutan, Brunei,
Fiji, India, Indonesia, Iran, Japan, Republic of Korea, Lao PDR, Malaysia, '
Maldives, Myanmar, Nepal, New Zealand, Pakistan, Papua New Guinea,
Philippines, Singapore, Sri Lanka, Kingdom of Saudi Arabia, Thailand, United
States of America and Vietnam.

At its establishment, it was called the Colombo Plan for Cooperative Economic
Development in South and Southeast Asia. However, in December 1977, its
name was changed to “The Colombo Plan for Co-operative Economic and
Social Development in Asia and the Pacific” to reflect the expanded
geographical composition of its enhanced membership and the scope of its
activities. The primary focus of all Colombo Plan activities is human resources
development in the Asia-Pacific region. Today it has become a unique inter-
governmental organization providing development assistance under the
“Planning for Prosperity” motto and the concept of self-help where member
countries provide assistance to one another in socio-economic development.
Over the vyears, while adhering to the concept of human resource
development and South-South Cooperation in addressing issues of economic
and social development, the programme content of the Colombo Plan has
been adjusted to respond to the needs of member countries in a fast
changing world economic environment. While in the early years, the training
programmes were more of a long-term nature, current programmes have
been established to provide advance skills and experience sharing aimed at
arriving at the best practices in different fields of economic and social
activities for effective policy making and governance.

Current Programmes:

In 1995, Colombo Plan revitalized its programmes emphasizing short-term
training courses in priority areas and promoting South-South cooperation. The
current programmes of the Colombo Plan are in the areas of Public
Administration and Environment including post-graduate long-term
scholarships, Private Sector Development and Drug Demand Prevention in
member countries. In this regard, Colombo Plan has established three



programmes for capacity building, namely, Drug Advisory Programme,
Programme for Public Administration and Programme for Private Sector
Development.

2. Small Business Planning and Promotion

2.1 Objectives

e Develop insight and skills for planning and promoting small
business.

¢ Understand and practise the use of various methods of sensing
small business opportunities through environmental scanning and
various idea generation techniques.

s Prepare and appraise a project report/business plan suitable to the
business location.

» Build capacity for locating and mobilizing resources needed to
organize and run small business successfully.

e Enable use and application of various tools, technigues, and
approach for starting a small business.

o Help acquire the ability to motivate potential entrepreneurs for a
small business; design and conduct training for prospective small
business entrepreneurs.

2.2 Course Content

Small Business Creation

- Rationale and scope of entrepreneurship and small business
development ecenomics.

- Integrated approach to entrepreneurship development, international
experiences and outcome.

- Environmental scanning and analysis for sensing small opportunities.

- Selecting an appropriate business opportunity.

- Resource location and mobilization.

- Role of statutory and promotional institutions, government policies,
programmes support systems.

- Process of setting up and building enterprise.

Small Business Planning
- Market survey
- Project report preparation
- Technology evaluation and transfer
- Basic start up problems

Appraising Small Business Opportunities
- Project appraisal techniques



Assessing market opportunities and competition
Financial feasibility analysis
Forecasting results

Entrepreneurial Qualities of Small Business Entrepreneurs
Dynamics of entrepreneurship development
Identification and selection of trainees
Motivation and behavioural training
Behavioural dimensions affecting small business decisions

Smali Business Management Skills
Fundamentals of small business management
Financial management including costing and accounting
Raising funds
Materials management
Production and operations management
Personnel management
Marketing management
Credit and venture capital
E-marketing
Competitiveness

Small Business Promoter’s Role and Function
Developing curricula for self-employment/entrepreneurship education
and training
Planning EMT exercises for selection of potential small business
entrepreneurs organizing entrepreneurship development training for
small business beneficiaries
Inter-institutional coordination and networking
Consulting and counseling
Training methodology
Evaluation of EDPs

Field Studies
Study of various small enterprises
Study of institutions promoting small business

Language

The programme is conducted in English.

Duration

The programme is scheduled from 29 February 2016 — 01 April 2016.



10.

11.

12.

13.

Invited Counties

Colombo Plan Developing Member Countries
Number of Participants

15 Participants

Admission Criteria

10.1 Adequate knowledge of English is necessary for effective
participation.

10.2 Between 25-40 years of age.
10.3 Minimum of 5 years of working experience.
10.3 Government officials with sufficient experience in the area of

small business, self~employment, MS&ME Development,
Entrepreneurship and its planning and promotion.

Fellowship
The scholarship award will cover:

A return air ticket on economy class
Training costs

Board and lodging

Airport Transfers in India

Attire

All participants are required to dress appropriately during the workshop
and the study visit.

Member Country Nominations

Each member country is reguested to nominate up to 2 candidates by
completing the Colombo Plan Application Form. The duly completed
nomination forms should be forwarded no later than 14™ January 2016
to the Colombo Plan Secretariat to the following address:



The Secretary General
Colombo Plan Secretariat
31 Wijerama Road,
Colombo 07,

Sri Lanka.

Nominated Participants are also requested to visit
"https://www.itecgoi.in/courses_iist.php?id=83", and apply online for
the above course. In the online application please tick “Not applying
though Indian Mission” and select "CP Secretariat" from the secretariat
dropdown menu. Do not leave any field blank in the online application
as it will not be possible to process with any missing information.

For more information contact:

Mr. Sankha Gamage

Junior Programme Officer for PPA, PPSD & LTSP
Tel: +94 11 2684188 (Ext. 120)

Email; sankha.gamage@cofomboplan.org
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Small Business Planning and Promotion — Application Form

APPLICATION FORM (typewriting or block letters)

TITLE OF COURSE:
Small Business Planning and Promotion

NAME OF TRAINING INSTITUTION:
The National Institute for Entrepreneurship and Small

Business Development

Course Duration:

29/02/2016 to 01/03/2016

(Application should be sent to Colombo Plan
on or before 14 January 2016)

1. PERSONAL DATA (PLEASE USE BLOCK LETTERS)
Family name (surname) Date of birth
Day | Month | Year
First Name Nationality (citizenship):
Other names Gender:
Male/Female #
City and country of birth Marital status
Single/Married/Divorced/Widowed #
Passport No: Religion:
#Delete accordingly
2: COMMUNICATION AND MAILING ADDRESS (PLEASE USE BLOCK LETTERS)

Applicant's Office Address:

Applicant's Postal/ Home Address:

Home telephone

Numb

Country | Area
er

Office telephone Telefax

| Email

Country Area | Number Country | Area | Number

Mobile

Person to be contacted in case of emergency, name, telephone and address




CP-PPSD/IND/2015

Pagelof 5
3. EDUCATION (list in order of time, starting with last institution attended)
Name of institution and place of study Major field of study Years of study: Degree
from - to

(Please attached a copies of the certificates)
4. EMPLOYMENT RECORD

A. Present or most recent post

B. Previeus positions held

Employer:

Employer:

Years of service (from - to): (DD - MM - YY)

| Years of service (from - to): (DD — MM —-YY)

Title of your post/position:

Title of your post/position:

Present salary per month (US Dollars):

Salary per month (US Dollars):

Name of supervisor and title:

Name of supervisor and title:

Type of organization:

Government /Semi Government/ Private/ NGO #

Type of Organization

Government/ Semi Government/ Private/ NGO
#

Main functions of organization:

Main functions of organization:

Total number of employees:

Total number of employees:

# Delete accordingly

Description of your work including your responsibility:

Please continue on supplementary pages if necessary

Page 2 of 5




CP-PPSD/IND/2015

ok REASONS FOR APPLYING THIS COURSE

Please state briefly the reasons for applying to this course and how you hope to benefit from the programme.

Please continue on supplementary pages if necessary

Have you participated in any Indian Technical Assistance Programmes or Colombo Plan training programme
before: YES/ NO #

Name of course Name of Training Institute Year

# Delete accordingly

6. CERTIFICATION OF ENGLISH LANGUAGE PROFICIENCY (PARTICIPANTS
MUST FILL ALL THE INFORMATION IN THIS SECTION)

Excellent Good Fair Basic Remarks

Listening

Speaking

Writing

Reading

Mother tongue:

Language test administered by

Title

Address

Tel. Number

E mail

Date and signature

Page 3 of 5
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7 MEDICAL REPORT (to be completed by an autherized physician, All the fields must be
filled)

Name of Applicant:

Age: Sex: ' Height: cm | Weight
Kg

Blood Group:

| & B [ Jas [ Jo

Blood Pressure:

Is the person examined at present in good health? Is the person examined physically and mentally
able to carry out intensive training away from
home?

Pre-prandial Blood Sugar Post-prandial Blood Sugar

Is the person free of infectious diseases (Tuberculosis, | Does the person examined have any condition or
Trachoma, Yellow Fever, Hepatitis A, B and skin | defect (including teeth) which might require
diseases etc.)? treatment during the course?

List any abnormalities indicated in the chest X ray. Pregnancy Test (for women):

I certify that the applicant is medically fit to undertake this course.

Name and the registration
No. of the Physician

Address of Clinic

(printed)

Telephone

(printed)

E mail 5 Date:
Signature of Physician z Seal of Clinic:
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8. FOOD PREFERENCESS IF ANY i.ccocrisessannscmsasnrsssnssnseasasosnsanes
0. DECLARATION
Have you ever been convicted by a Court of Law of any country? Yes/ No #

If yes, please give brief details:

I certify that my statements in answer to the foregoing questions are true, complete and correct to the best of my
knowledge and belief.

If accepted for a training award, I undertake to:-

(a) Carry out such instructions and abide by such conditions as may be stipulated by both the nominating
government and the host government in respect of this course of training;

(b) Follow the course of study or training, and abide by the rules of the institution in which I undertake to
study or train;

(c) Refrain from engaging in political activities, or any form of employment for profit or gain;

(d) Submit any progress reports which may be prescribed; and

(e) Return to my home country promptly upon the completion of my course of study or training.

I also fully understand that if I am granted an award it may be subsequently withdrawn if I fail to make adequate
progress or for other sufficient cause determined by the host Government.

Signature of applicant: ......cccieveieiiniinniiiinee. s eeaocabcomon

# Delete accordingly

10. OFFICIAL DECLARATION (to be completed by the nominating gevernment. All the
fields must be filled)

N TSN € o) (oiuat sale) 11 AL c) CAum PP PP e

nominates

(name of applicant)
For the course under the Colombo Plan Joint Programme and certifies that:

(a) all information supplied by the nominee is complete and correct;
(b) the nominee had adequate knowledge and was appropriately tested for English Language proficiency.

DT o o e e e S e S R S e S P A D S S B O e 2 T OO BB O
(Name) (Signature of responsible Government Official)
Address of Department/ Ministry:
(Designation)
Official Seal/ Stamp: Office Telephone number:

Office Fax number:

E mail:

Date:

Please note: This application form must be duly completed and endorsed by the Ministry of Foreign
Affairs or the relevant agency responsible for the CPS programme in your country. Application
should be submitted to Colombo Plan Secretariat through the respective National Focal Point ONLY.
INCOMPLETE ANIY OR UNENDORSED FORMS WOULD NOT BE PROCESSED.
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