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SINGAPORE COOPERATION PROGRANMME
GENERAL INFORMATION BROCHURE

PUBLIC SECTOR ADMINISTRATION AND FINANCIAL
MANAGEMENT

24 TO 28 AUGUST 2015

Sponsored by the

SINGAPORE COOPERATION PROGRAMME

under the

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD/
SMALL ISLAND DEVELOPING STATES TECHNICAL COOPERATION
PROGRAMME

to be conducted by the

CIVIL SERVICE COLLEGE, SINGAPORE
%'—

Singapore Cooperation Programme

Singapore has provided technical assistance to other
developing countries since the 1960s. As a country
whose only resource is its people, Singapore believes
that human resource development is vital for
economic and social progress. Singapore itself has
benefited from training provided by other countries
and international organisations. ’

In 1992, the Singapore Cooperation Programme
(SCP) was established to bring together under one
framework the various technical assistance
programmes offered by Singapore. Through the SCP,
the range and number of training programmes were
increased to share Singapore’s development
experience with other developing countries. To date,
Singapore has sponsored training courses and study
visits for over 90,000 officials from more than 170
countries. The SCP is managed by the Technical
Cooperation Directorate of the Singapore Ministry of
Foreign Affairs.

Civii Service College

The Civil Service College (CSC) plays a key role
in nurturing and developing the Public Service to
meet challenges of the future. Its mission is to
develop a first-class public service through training
and development. CSC offers a comprehensive
suite of programmes that aim to build strategic
capability, focusing particularly on core areas in
the public governance, leadership and public
administration.

The College works closely with Government
Ministries and public sector agencies to embed
values, communicate public sector directions and
manage change in individuals and organisations.
It also partners public and private sector
organisations, academic institutions and
international government agencies to exchange
best practices and experiences in leadership,
policy development, public administration, and
public service reform.

%
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Course Objectives

This course aims to let participants gain a broad
perspective and useful insights on Singapore's
principles  underlying public administration in
Singapore, including the importance of a whole-of
government approach in public administration and
management of public funds.

Synopsis and Methodology

Topics to be covered include:

¢ Principles of public administration in Singapore

e Singapore's reform initiatives

e Relevant learning points from Singapore’s
experience in Public Sector reform

* Key financial and human resource processes in
public administration

* Strategic Importance of Human Resource
Management and development in progressive
Public Sector organisations

e Key principles that form the foundation of
Financial Management

e Conceptualization of budgets within the
Budgetary Management Framework to efficiently
allocate public resources

The training would be delivered via classroom—style
lectures, group discussions, and case studies. The
course will be conducted in English without
interpretation.

Duration

The course will be held from 24 to 28 August 2015.

Application Information

Applicants should be:

° Mid to senior level government officials (Deputy
Head and above) who are directly involved in
public sector administration, achieving whole-of-
government outcomes, financial management,
fiscal policy and planning and budget controls.

¢ Nominated by their respective Governments.

¢ Proficient in spoken and written English as the
course is conducted fully in English without
translation.

Terms of Award

The course is sponsored by the Government of
Singapore under the Singapore Cooperation
Programme Training Award and the Small Island
Developing States Technical Cooperation
Programme.

Under the Terms of Award for this course, the
Government of Singapore will bear the following
expenses for the successful applicants (thereafter
known as participants) during their training in
Singapore. These expenses include:

* A daily training allowance of One Hundred and
Twenty Singapore Dollars (S$120) from the
first to last day of the course to cover meals
and daily expenses. [Complimentary breakfast
is provided in the hotel from the first day to
one day after the course.];

e Transportation to course venue and site visits;

e Medical insurance for participants to cover
accident and hospitalisation during their stay
in Singapore in accordance with the policy of a
local insurance company; and

e Accommodation for the entire duration of the

course,
Note:
(i) The nominating Government will be
responsible for their participants’ round-trip

airfares

(i) Participants are to bear their personal

miscellaneous expenses that might be
incurred prior to receiving the allowance

(iii) Any expenses for out-patient medical/dental
treatment will be borne by the participants
themselves

Regulations

Participants are required to comply with the

following:

(a) Strictly observe course schedules and not
miss training sessions;

(b) Not bring any member of their family and/or
aide for the duration of the course;

(c) Carry out instructions and abide by conditions
as may be stipulated by the nominating
Government or the Government of Singapore
with respect to the course;

° In good health.
%
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(d) Refrain from engaging in political activities, or any
form of employment for profit or gain while in

Singapore;
(e) Discontinue the course, in the event they fall
seriously il and are considered unable to

continue the training or have committed an
improper act; and

(f) Return to their respective home countries upon
completion of the course.

Application Procedure
(Closing date for nomination: 13 July 2015)

The Government of Singapore is pleased to invite the
respective National Focal Points for Technical
Assistance to nominate one (1) suitable applicant.

Selection of candidates will be based on merit.
Should there be more applicants than training places,
the Government of Singapore seeks the
understanding of the respective National Focal Points
for Technical Assistance in the event that its
nominee(s) is not selected.

All nominations are to be submitted by the respective
Government Institutions, using the official application
form. The application forms are to be submitted and
should reach the Ministry of Foreign Affairs,
Singapore through the National Focal Point and the
Singapore Embassy in the nominating country not
later than Monday, 13 July 2015.

Please address the forms to:

Director-General
Technical Cooperation Directorate
Ministry of Foreign Affairs, Singapore

Tanglin
Singapore 248163
Attn: Ms Florence Chen Zihui
Tel: (65) 6379 8461
Fax: (65) 6479 3357

E-mail: chen_zihui@mfa.gov.sg

e To expedite the process, a copy of the completed
application forms can be scanned and sent via e-
mail/fax to the email address/fax number
stated above. The original application forms can
be mailed through diplomatic or normal channels.

= All application forms should be completed in full
and must bear the endorsement of the respective
Ministry of Foreign Affairs or National Focal Point
responsible for technical assistance.

. Incomplete application forms or forms which
are not endorsed will not be accepted.

e Applicants should refrain from making
telephone, fax and email inquiries on the
status of their applications.

e The Ministry of Foreign Affairs, Singapore
will inform all applicants of the outcome of
their applications. Their National Focal Point
will also be informed directly or through our
diplomatic representations in the nominating
country.

= Flight arrangements are only to be made upon
receipt of the Letter of Acceptance to the
course.

Information on Singapore

For more information about Singapore, you may
wish to visit the Singapore Tourism Board website
at www.yvoursingapore.com

ollow us at

PUBLIC SECTOR ADMINISTRATION AND FINANCIAL MANAGEMENT
24 TO 28 AUGUST 2015



BUUANANY 1o

nsuANTIniasswinalsmna

= =4 o s ar
FIRSLAALNAINUANITANATUATUNU

deusngr: Public Sector Administration and Financial Management
FEnnsauedefainrnaiuu AuanTRreainrefunu vdninarinnednnenfradnsvaiunu uaz
uannsfiansun vy azfiesl frimenuudninufuasiznig dall

o. ABnsrauadeddsasnaiunu

o ar o

\ = war o 9 s e N = 9 - G P = = o @ ar
®.@ Muﬂﬂdﬁumiﬁiurmﬁ‘@mﬁii"ﬂ‘:ﬁl@\iw}iudﬂ@L@uﬂmfauzﬁuﬂ‘ﬁm?unu WIBHNIRILLUNWHWIRTIDUALNUINUNANAT

al

2
—- o

o = o == . = - ar ' =4 .
TUNU (LLUUWNWY]N @) Wmmgﬂn’m‘ﬂu’m ® U KD o U INUIU o ?jﬂ iﬂﬁﬁﬂiﬂﬂ’é'WNi'}‘}\l?}i@i:“qqﬂﬂ‘izhwm

meluiud & HNOUTYY w&& S

............. g R LR AR e e

Tunsdifidfulfiuianedeusrsaasdunresiainseiunulinieinedwi uaz / vizeTnsansiiy

' o & 1 = ' 22 as ar ] ar '
NATAIEIUUN YINU ﬂ‘a‘Nﬂ‘]"lNE’QNN’EH‘Qz‘lN@Hmﬁﬁﬂaﬂﬂﬂﬂﬂ‘i’ﬂﬂﬁﬁﬂuﬂlﬂdﬂﬂuﬂa'ﬂk'ﬂu'ﬂ%@qqﬂﬂugﬁlﬁ'\u
o as

Lmﬁﬁﬂﬂﬁ’swmﬁ@ﬂ.ﬂ’l‘hﬁ'gﬂﬂglﬁ
o o e o Al 2 e = o \ = o A e =
®.la ’Q’]u'}uﬁﬂﬁﬁ\lﬂﬁ“ll'ﬂ?‘i_lﬂumlﬂiUﬂﬁi‘Lﬂ%@‘ﬂ’ﬂﬂzﬁlﬂdlﬂLﬂu > B 1 SL%D?WWVMQEJ?ML'Z@N@T@Q@M@i‘ﬂ@'ﬂ‘ﬂ“.’]u

. o Adl 2 O 9r G 2 I} = = o = -ﬁl 2 as A = o ar
Mﬁﬂnmmuqumlﬁmuumhma P14 NTH mﬁmmuu@%zwmﬂmmmmaﬂummaﬂmwmﬂauamaL?mmum@u

=i o 2y = | o P P 9 - =4 : ' o, o a
‘mJ@’wngluwum@Lmuaﬁja@’mwuqmwumwﬁmuquwmﬁwuﬁhﬂj’m BIENIUY Uﬁﬁﬂ‘ﬂ‘ﬂ%‘ﬂﬂg]%‘ﬂﬂﬂﬂuﬂ’lﬂﬂ‘ﬁﬂﬂ
2 = o < o 9/ . = ' = 2 G3 v o o 9
FaAusuauiitnuuald nsuanudansiavlbiarafarsulimilugadnsaaiunuln

0. WiEAlEFuNMsaueTelldinfummeasunendinge o anidunisinlszmes AudIEnIRANNIEIRugEY
o . B oo e g 3 o
mmfﬁ‘gﬂ%mauﬂnﬁ B 5 o @ - 1w E o) osaddmus ludud  gniuUnNIsnNad@alaiiadangid

nan o, @& . it 1l lunsmassusedediinfunimesey vunuaandl uariesasy rewamanol

o ar o as av = ar o as . =1 <&
Tnatnaglars18atn1En1g L Witneu wiatinsylsessalssannu TiluaniAalduting wiauns

Aasanaudasl v B aneau waziinna anluiunadaunas

b, AMANITATBINENATIATUNU
ar = G5 2
oo N. ZAruFuentiluaigidnig

& ar a o @ w - & o = = o= ' = cam 2

- HadpsrefuyuasfieafiuinnsmmaBeursdudnngnisfirsivliviefieumi vselauasieu o
At mueElurzdlaudn faanarliifinsenslu@nen Hnausu uazgenu o snsdszns (nam.)

S N I 5 o o : 4 A e e o s
s %mmlmumﬁ‘uﬁ@amuﬂmﬁ‘ﬂfﬂmwa@humﬂgummuiuumm'mwL@uﬂﬂ‘ﬁaaumaunuumlmu@ﬂ

A1 o T TuSeT Wl aFusfinsuadanguAINGIHHA

a1, druFuninauigisivne BAIANITNUITUY LAZUUILISIULANT U

Qs

. - A . o i e e g 1 o e s
- fa:mmﬂgummum‘ai@umﬂgummﬂuwmmmmmu@‘nmmm‘aunuumlmuﬂﬂmw o T WUTe

SSlpSuaAsTAsURINSUAIINTINHA

R iaifa%iimzvdﬁqmmﬁmﬂm%unuﬁuﬁaglumm@Lm%aﬁmmmiwﬁm mudszinn o (1)}
o.o neEAglEFUNULIELY o (1) TUANEN  sinelszina azfnanausUuRUUE AN 3 (anduenanged
T ANede WiaannTunsAneifauyinuvdnanay Fasndunnufidiuudalidiong o 7)) wazlungd

i o ar a o= 8 . i o o = e
relErumuelfEinansy azfiesnduanufiFisnudalisiongy o 1 uarlunsdiea lAFunudnaul / aeu N

srezaaIliuNdN o BaU AzfiaandunnUfiFuudqlifind o 7] A euTl e fuainsreans N AN TN

. NIILAL.........



[

<.

- & -

b.e nedirglEfuulisnm o @) Wednsnulszva azfiesnduandjuRauedilaiind o Tl (unBuenansd
I Aneds WiesanunsAnEAfla Ly Anends feanduanUfuRouuialidaandt o hew) uax
Tunsdifre EFunulEnaus uasdununitenany saxfiesnduunUfiBnuudcliiind o weuuas m Wwiau
AL Tl aFuadasrasnsuaniuiie

e.& NITLALARZANENNIATATTUUAATUNNIHIUNINANNieY azfinsaaz@nBunudalisiing o Thiuwsidun
e 2 s A ooy o o \ =
fausanliaaz@nsteillniuaingzensuaAusanies

~ o) [P o . = o o o v ar M e

o5 nrEeslEFuuLaslEgRin sfununieufiazddandngns Tnelifwenaduanmsuazlilifuaynginain

nenAn Nt fesLar g TN s REates arlifiAvEadasiuvule 1 Hunen » 3 duwiduigiuulsiyh

o == ar e o ar ] =4 =J=i ' %4 = ar ==
nsfum BeRdleFuadasreinsuaanuianiien uazlunsdiiudmuuisegfintslinuane Anausu gaw
o = 2 e = o jHs = e s = = e o . = 5 .
Aunwn el fiRnn 534 alifidviadasiuvule 1 ueen & T duanduinasannusiuieiaamdoenu
PEFunLdIie

Iy, el ﬁ'l’ﬂ\‘i&lﬂm‘fﬂNﬂfﬂﬂ’lﬂ‘ﬂ‘é‘ﬁﬂﬂﬂLkavﬂﬂﬂﬂu‘ﬂﬂﬂﬁﬂﬂﬂﬁwlﬁlﬁﬂqﬁi‘lﬂ‘l‘?ﬂ»uaﬂﬂﬂﬂﬂ’iﬁ’:!ﬂ ]

. nmmmem‘mwunwummmummmum:‘uwul@ I tanmes i FouiPaur=dy Fath

- sxAud (Junior Level) WauwindngranisseAuUlimnng

- gzprunate (Middle Level) Weuwindnsnanissedudiuncynig

- szAueqla (Senior Level) WeLindnsnonisszaudn iy iLAs
- szauiung (Executive Level) Flauwihinsrnmsszsudua oy

WANLNUNNITANLABNHANATUBTUNU
o 2 o dl & ar d‘ 2 ' = :: k24 o ar a’ d’ld o
o0 AunufadasfiadlfFunisauetaliunamuiansonludugeitadmiuudngmsil Hanuou
. = = o 2l pa M g @ v e e o a e s
ole NIUAMNIINTavRzRANTanARRengR A FunnaueBaliiuadasiunu auana feld
A HAUNNINARELNNENSINOERNNINTITINTNANIINT DT MUA
3. AensnndmdeniadasfiHunimeasunEainER RN e ddd ez uungegaTosuias
. s - y R
winaaunlEfundnass A1wu o e Widnadasiunu
A, lunsdifdnuouiiasiasluie 2. fuinndrdnunaiszyluie «.e neuANIINTievazRiasnARRen
Weawindanuaunszy 15 ludie a.e naBasmuaisuainazuuugign
1 lunsdffadnsannusssuiulisinunnmesauniensanns ﬂiuﬂmmwu@ﬂ@vwmimﬂﬂma@ﬂwﬂum
FrunIMeRELNEISINEAINMLRENRETULINN 6 $uflA Feil e lHnsusunulatasiiaz
1EFunsaueteliuauRatsanmuiie o.e
a. ”Lummwummdmmummﬁm@unﬁwnmﬂqwmmﬂmmmmuummmiwmmm@mﬂmﬂ mﬁfﬁﬂmu
Hiaaninfiszy s luiie m.o nenpnNtnTetenaasiatsan A EangaiTarannsnase Wi
mmswﬁm@mﬂummmmmm Ltavaﬂlummmu@umummﬂmﬂmmqmu@ﬂmﬂumimumsmu@m
elfasduanaudie m.e il lisudmdngnsfituumitediuanianuaiansofiunisndaingn

aasfaiasiuuuie

panIgRa1san ANy
Honsumnusnfedlfiauaio e luaiasvasiilisunsdnden il daunseflivuuda sanisiansan

o ar o & = 1 ar P . 9
Soalaanfaiastinsunyludug et uatNUARYN LA UBILNAY EILIAN U

W




= Ay o
AV RN A8 57

HUURNHNY o
nsuanuswdeseviiedszine fingukine
=y :;, ar v L7 s
swaz@aaneIfUdailns Sunu
= 3/ S s
(Tsansensiwazidual¥aziBeauazdiusso)
T d’ A\l Y/ e
@IUN o: uHAIHiNW/vdngas
' @ 5 ar 9 o A v Py
WA IR o drnsudimrhinsunliusauie
VOHANTAT/AIVITBYTEUZID .o 3xHIUszine
...................................................................... 1dasrvaeuguauifiudunds
...................................................................... O Sdvsaey [ lufifniaen
WUSENS
' = o s Y
TIUN lo: FanaveadasinsSunu
4 '
SO DR T (I VH I, o 6050500 s s s st s A 5B
(TRVBINDBE) ..o
A asla Y
ROETRARDTA.
BUA/ENO/MBA
TNSFWH. oINS Tnsawicw....
Tmﬁwﬁﬁaﬁa ..................................... E-mail Address: ...
yanandmiasssaaroz Iidadelunsaisadau  Fo. .. Tnsewdl... .
A d’ Qe T =
U o UszTRaauynnanaznsdnen
O (WIO/AUTVUIITID) e TR
Name (Mr./Mrs./MISS) . ..o ] b 312 5 5 NI ———
Yornuanaidiu dunsdiniimsldsuionnuana)
TR/ UGV e L EE U AR ———
Name (Mr./Mrs./IMISS) . .o e 3012 4121 3
B s s T @ou (AR Tui.......... L T OO RRURRRITRRIS W )
aounnause: [ Tae O ousa O duwe o
ARDTTEAVB VAU, it
TOVTUATEING .
AzuuuTINT IATunnmsfnu s dulS yaned wWieduoSunUmMSFN® ).




1 d‘ Qe L%
i «: YszTamssunu

weldsun uﬁeﬁnﬁumis\'m,msuﬂaméfmﬁaizwinﬂsxmﬂ (R s ATIgRNIY) Ao

o WA AN o'l O #owt O FAneusy Oduuun O gau D uszaw
L B L L L0 ok B OO SOy P R CRRRAAAIIEREES
o =
FEMTITUN . A UTEINFL i
la. BRI W smmsssammemmsen san wie'lal O fnowy O Anevusy Oduwun C garu U dszau
G B 175 a5 TR —————————es Ty =
e i e RSN —— i s 4 (T

£ ar *
venmilevinmaminsunuatet eglusznamsminsSunueninesdniy/iguiadunse
O 'Biegszninamsadassunudu
[ ofsm A T aBaS M. .. sseeimmssmmy o somsonss sisss s s s s sy s 4 AT S AT o

Fud &: UszFanmsriianu (edauazifogii

i , srezal . o o g
AU i MU WA uUT URaToU
Gundoual)

a

FrvudrveFuseadt Frvduiluds SinaauianssmuguaniavesdainsSunuiinsunnuiiuiieszuialszma
b4

Ndudadeuldinsiu ummammmmﬂ%’lusmuwuwuanﬂmnmﬂﬂuﬂmuﬂ‘mﬂﬂﬂswms windsingaendadn

Yahilldanuidmd i sused s “lwﬂa:nmmmsﬂuwmmﬂmﬁuﬁ’mlumsammsunuﬂs&u

@IFBEAITATTUN) oo e



SINGAPORE COOPERATION . AFFIX A
PROGRAMME APPLICATION FORM . RECENT

. PASSPORT-
e S e e M L SIZE o
Please type or write clearly in capital letters. Do not leave PHOTOGRAPH

any space blank. Use “NIL” or “N/A” where applicable.

HERE

Programme: Singapore Cooperation Programme Training Award (SCPTA) / . i
Small Island Developing States Technical Cooperation Programme (SIDSTEC)
Course Title: Public Sector Administration and Financial Management
Course Dates: 24 to 28 August 2015
PART ONE: APPLICANT DETAILS (TO BE COMPLETED BY APPLICANT)
Applicant's Particulars
Title Dr/Mr/Mrs/Ms/Others (please circle accordingly)
Family Name
Given Name

Date of Birth
Gender (dd/mmiyy)

: o Representing
Hatiehality Government of
Passport Number Ezf:;zgglmm f%)piry
Religion (Ei)fieairalg Restrictions
Contact Details
Country/Territory - State/Province City/Town
Office Address
Postal Code
e | R Number

Personal Email
Telepheone No.
Mobile

Other Email
Fax No.
Person to be notified in case of emergency
Name Relationship

Country Code Area Code Number

Telephone No.

Address

Email

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs or the National Focal Point for
Technical Assistance in your country/territory. Forms which are incomplete or not endorsed will not be accepted.



SINGAPORE COOPFPERATION PROGRAMME APFLICATION FORM

[RERIRERRAE S o it A S S S R R R S e R B O RS |
Employment History

Organisation Department Designation Nature of Job (d dfr;ormyy) (dd /gr)n Ary)
PRESENT
Educational Qualifications
Educational Qualification Attained _ Educational Institution (d d';;onq;yy) (dd I;?n Iyy)
Professional Qualifications
Description of Qualification Date Attained
Previous Attendance
Have you attended any courses sponsored under the Singapore Cooperation Programme
previously? If yes, please state the name and date of course(s). Yes/No

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs or the National Focal Point for
Technical Assistance in your country/territory. Forms which are incomplete or not endorsed will not be accepted.



SINGAPORE COOPERATION PROGRAMME APPLICATION FORM
e B o S U]

PART TWO: DECLARATION (TO BE COMPLETED BY APPLICANT)

! of
Name of applicant Representing Country/Territory

Declare that:

(a) All information provided is true, complete and accurate to the best of my belief and knowledge, and
that | have not wilfully suppressed any material facts;

(b) 1 am medically fit and free from any medical problems which may impair my ability to attend and
complete the training in Singapore;

(c) | am proficient in spoken and written English. (The course will be conducted in English. All
participants are expected to have a good working knowledge of the English language.); and

(d)} | will be personally liable for all medical expenses incurred during my stay in Singapore, other than
those covered under the Group Personal Accident Insurance and Group Hospital & Surgical
Insurance policy.

(IMPORTANT NOTE: All successful participants are covered under Group Personal Accident and
Group Hospital & Surgical Insurance, which does not cover any pre-existing conditions/ilinesses or
any outpatient medical/dental treatment. Participants are personally liable for all medical expenses
beyond what is covered by the insurance policy. As the coverage is limited, participants are advised
to make their own arrangements to obtain adequate medical insurance coverage for their stay in
Singapore.)

(e) (For pregnant applicants) | am months pregnant and am/am not certified by a qualified
doctor to be medically fit and in good health to travel and attend the training in Singapore,

I fully understand that if | fail to comply with the terms and conditions of the training award, and/or any of the
above declarations are found to be untrue, the award will be terminated with immediate effect and | will be
liable to depart from Singapore at my own expense.

Date Signature of applicant

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs or the National Focal Point for
Technical Assistance in your country/territory. Forms which are incomplete or not endorsed will not be accepted.
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PART THREE: TO BE COMPLETED BY DIRECT SUPERVISOR

I nominate (Dr/Mr/Mrs/Ms*) holding Passport No. for the
training course.

Name and Designation Email Address
Name of Organisation Country code Area code Office tel no.
Signature Country code Area code Office fax no.

Please describe why the applicant has been nominated for this course:

Please describe what skills / knowledge you would like the applicant to gain from this course:

PART FOUR: ENDORSEMENT (TO BE COMPLETED BY NATIONAL FOCAL POINT

FOR TECHNICAL ASSISTANCE / MINISTRY OF FOREIGN AFFAIRS OF NOMINATING
GOVERNMENT)

By signing below, | confirm that | endorse the above nominee and that | believe all the statements in this
form to be correct.

{Ministry's Official Stamp)

Name
Designation
Name of Organisation
Signature - =
Country code Area code Office tel no.
Email Address Country code Area code Office fax no.

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs or the National Focal Point for
Technical Assistance in your country/territory. Forms which are incomplete or not endorsed will not be accepted.
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